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2014-2015 SPECIAL MEETING OF THE ACADEMIC STAFF ASSEMBLY 
REVISED AGENDA 

12:00PM - 1:30PM ON 11 FEBRUARY 2015 
UC 68A 

Networking [12:00 to 12:15]  

SPECIAL GUEST/PRESENTATION [12:15 to 12:30]: Chancellor Telfer 

1. Urgent/Priority Business

a. Review of 28 January 2015 Minutes

b. Recommendations for FUN/Serious FUN [Ehlen]

c. Ratification of Freda Briscoe and Wayne Youngquist Retirement Resolutions  [Ehlen]

d. Discussion of Post-Progression Series [Ehlen]

e. Feedback on Proposed Changes to Chapters 4, 7, and 11 – Due to UW-System 6 March 2015 [Ehlen]

f. Feedback on UW System Undergraduate Transfer Policy Updates – Due to Provost 2 March 2015 [Ehlen]

2. Academic Staff Committee Reports

a. Awards [Weber]

b. Economic Issues [Ehlen]

c. Government [Kriska/Flanagan]

d. Organization [Fragola]

e. Professional Development [Ehlen]

f. Instructional Promotions [Ehlen]

g. Review [Tumbarello]

h. Rewards and Recognition [Weber]

i. Title Appeals [Ehlen]

j. Titling [Weber]

3. Updates/Announcements/Other Business

a. Chancellor Search and Screen Update [Fragola]

b. Academic Plan Committee [Kriska]

c. Assembly Recommendations for Future Guests/Speakers

d. Other Business

e. Good News/Round Robin



800 West Main Street  |  Whitewater, WI 53190  |  www.uww.edu 

2014-2015 ACADEMIC STAFF ASSEMBLY  
MINUTES 

12:00PM - 1:30PM ON 28 JANUARY 2015 IN UC 264 

PRESENT: Denise Ehlen, Tracy Arneson-Baker, Terry Tumbarello, Michael Flanagan, Curt Weber, Nadine Kriska, Tom 

Drucker, Patty Fragola, Kara Meissen, Kristen Burton 

ABSENT: Deborah Bowen, Liz Ogunsola, Carmen Rivers, Jonathan Saffold 

1. Urgent/Priority Business

a. Minutes: The agenda was amended to reflect the review of the 12 November 2014 minutes. The 12

November 2014 minutes were reviewed and approved by unanimous vote with a motion by Terry
Tumbarello (Michael Flanagan, second). The 10 December 2014 minutes were erroneously dated 12
December 2014. The minutes were amended to correct the date and then approved by unanimous vote
with a motion by Terry Tumbarello (Michael Flanagan, second). Michael Flanagan proposed a second
amendment to add Tracy Arneson-Baker to the list of attendees for the 12 November 2014 and 10
December 2014 minutes; upon review, however, Tracy Arneson-Baker was already listed among the
attendees for 10 December 2014; she will be added as “absent” on the 12 November 2014 minutes.

b. Potential Revisions to Dismissal for Cause Policy: The new policy will go into effect 1 July 2015. The

Assembly has no comments.

c. Review of Academic Staff Assembly Goals/Priorities: The Chair presented an overview of the
goals/priorities and timeline.  2014-2015 goals include 1) review and possible restructuring of FUN and

serious FUN and 2) review policies/personnel rules related to instructional promotion, performance review,
titling, and re-titling. Denise Ehlen will present on FUN at the 11 February 2015 meeting and performance
review on 25 February 2015. Carmen Rivers and Curt Weber will discuss instructional promotions on 11
March 2015 and Patty Fragola will present on titling/re-titling at the 8 April 2015 meeting. Denise Ehlen has
received feedback from the college deans on performance review procedures. If you have additional
recommendations, please e-mail them to her.

2. Academic Staff Committee Reports

a. Awards [Ehlen/Weber] – Bob Lanza’s nomination for the Regents’ Award went forward. Denise Ehlen has
sent out announcements regarding Academic Staff Awards nominations (deadline 15 February 2015) and
will send weekly follow-up announcements.

b. Economic Issues [Ehlen] – The committee has recommended increasing the level of compensation for
instructional promotions. This recommendation has not been implemented by the Budget Office for the last
two biennium; a $500 increase is now recommended to adjust for static funding levels. The Economic
Issues Committee will meet 11 February 2015 and will provide the Assembly an update at the 25 February
2015 meeting.

c. Government [Kriska/Flanagan] – The first meeting of the Government Committee with its new members will
occur shortly. Cameron Clapper will visit on 18 March 2015.

d. Organization [Fragola] – A representative from the Assembly is needed for the LGBT Task Force. Tracy
Arneson-Baker volunteered and Patty Fragola will forward her name to Cynthia Konrad. An instructional
representative is needed to replace Bert Kreitlow on the Economic Issues Committee; Denise Ehlen
recommended inviting one of the recently promoted instructional academic staff to serve.

e. Professional Development [Ehlen] – The committee has not yet met; the deadline is in April. Denise Ehlen
did send some preliminary e-mails to the members. The primary issue under review is the oversight of the
Academic Staff Development Grant application and review process. This process was originally under the
purview of the Academic Staff Assembly, but moved to the grants office when Denise Ehlen became chair.
She will propose to the Professional Development Committee that this responsibility return to the
Assembly.

f. Instructional Promotions [Ehlen] – Denise Ehlen highly commended the members of the Promotions
Committee for their efficiency, investment, and timeliness. The recommendations will be to the Provost



 

  

early. She will e-mail the Assembly the recommendations if they are ready early; if not, they will be 
submitted for ratification at the 11 February 2015 meeting.   
 

g. Review [Tumbarello] – No report 
 

h. Rewards and Recognition [Ehlen/Weber] – Denise Ehlen received some feedback regarding the 
application information on the Assembly website and adjustments were made accordingly by the talented 
Kristen Burton. Notifications have gone out; Denise Ehlen sends weekly reminders. Please nominate non-
instructional academic staff since there is no progression for them, and there are funds in the budget to 
support these awards.    
 

i. Title Appeals [Ehlen] – No report. 
  

j. Titling [Weber] - There are six on the agenda. 
 

3. Updates/Announcements/Other Business 

 
a. Academic Staff Representatives Council Update [Weber/Fragola] – Curt Weber provided an update on the 

12 December 2014 Academic Staff Representatives Council meeting and Patty Fragola on the 23 January 
2015 meeting.  

 Regarding the “Anti-bullying” policy, they are replacing the term “bullying” with “harassment”.  

 9/12 will be implemented in September. Those that want it will need to set up a second bank account 
for direct deposit. It will help them absorb the benefit deduction hit. 

 The post progression series review is still under discussion. 

 The UW is moving from state agency status to public authority; the accompanying budget hit will be 
shared among the campuses. Once the move is accomplished, the Board of Regents will set policy; 
Chapter 36 will become Chapter 37. They are aware that benefits must be moved over.  

 There was discussion of resolution in support of shared governance.     
 

b. Chancellor Search and Screen Update [Fragola] – Patty Fragola exhorted Assembly members to attend 
the Chancellor’s Search and Screen listening sessions. The Search and Screen Committee has eleven 
faculty members, two academic staff members, two university staff members, and two students. 

c. Academic Plan Committee [Kriska] – The academic plan executive summary will be ready by September, 
in time for the Board of Regents visit. Most of it should be completed by April. 

d. Assembly Recommendations for Future Guests/Speakers – Aimee Arnold will attend on 1 April 2015, 
Cameron Clapper on 18 March 2015, and the Chancellor and Provost will also be scheduled. A 
recommendation was made to invite the chair of the Chancellor Search and Screen Committee.  

 
e. Other Business – Denise Ehlen asked Assembly members to wish Freda Briscoe well; she is retiring and 

will be sorely missed. Her retirement resolution will be submitted for ratification at the next meeting.  
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FUN (FOSTERING UNITY AND 
NETWORKING) DISCUSSION GUIDE 
FEBRUARY 2015 
 

Authored by D. Ehlen 

 
FUN TASK FORCE MINUTES 29 November 2012 [Authored by Kyle Naff] 
  
The FUN Task Force was charged with exploring ideas for academic staff orientations, activities, events, 
and/or series, as well as networking events and opportunities for academic staff. 
  
The group supported the development of an orientation program for academic staff, with the idea being 
that the first several years would be open to everyone. After several years of implementation, most of the 
current employees would have attended the sessions and it could then be targeted to new employees 
only. 
  
Ideas for Orientation Sessions: 

 
--> Evaluations 
--> Titling 
--> Promotions 
--> Purple Book 
--> Conflict Resolution / Grievance Process 
  
There was also a suggestion to create a mentorship program that would allow new academic staff to pair 
with a mentor from a different department. 
  
The group also supported offering more formal opportunities for professional development [in the vein of 
the seminar series offered in 2009-2010]. These one-hour long presentations would be at varied times 
during the week in order to reach people that cannot make the lunches or happy hours. 
  
Ideas for sessions: 

 
--> Inclusive Excellence 
--> Title IV 
--> Bystander Intervention 
  
Recommendations for delivery of content: 

 
--> creation of a blog that would serve as a FAQ / point-of-contact listing, a way for people to share 
information about issues that they've faced and how they were resolved [example: I tried to get the 
information in the directory changed and didn't know where to go. Here's what I did...] 

 
Concerns were raised about maintaining the blog and the accuracy of the information. 

 
--> creation of a D2L course with modules that could be done at the employee's leisure 
  
CURRENT “GOAL” [Authored by 2012 FUN Task Force] 
 
Academic staff represent units and departments all across the university, in both instructional and non-
instructional roles. At times, it can be difficult to break out of divisional "silos.” Getting to know individuals 
outside of the normal day-to-day routine has the potential to increase collaboration and maximize the 
value that the students and fellow colleagues receive from our efforts. 
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 The Academic Staff Assembly created the FUN 
[Fostering Unity & Networking] Series.   
 

 Serious “FUN” is a series of lunches, which are semi-formal, bring-your-own sessions with 
featured networkers. These events highlight projects being done, as well as provide a mechanism 
for feedback into the development process.  
 

 “FUN” (Happy Hours), in contrast, are informal and designed to allow for interaction outside of the 
work setting with people from across campus. 

 

RECOMMENDATIONS FROM THE ASSEMBLY LEADERSHIP TEAM 
 

1. Retain the current goal:  Academic staff represent units and departments all across the university, 
in both instructional and non-instructional roles. At times, it can be difficult to break out of 
divisional "silos.” Getting to know individuals outside of the normal day-to-day routine has the 
potential to increase collaboration and maximize the value that the students and fellow colleagues 
receive from our efforts.  The Academic Staff Assembly co-sponsors University events that create 
opportunities for staff to learn about the campus ecosystem.  The Assembly also hosts periodic 
“FUN” events that are informal and designed to allow for interaction outside of the work setting. 
 

2. Continue to support monthly (or periodic but consistent) FUN Happy Hours.  Hosting duty should 
rotate among Assembly members. 
 

3. Co-Sponsor, endorse, and/or promote campus events offered by other units that meet the needs 
of constituents.  

 
2014-2015 ACADEMIC STAFF ASSEMBLY “FUN/SERIOUS FUN” GOALS (DISCUSSION) 
 
Explore goals, vision, format of, and responsibility for FUN and Serious FUN series within the context of 
previous Task Force reports and other recommendations.  
 
ACTION ITEM(S) 
 
The Chair of the Academic Staff Assembly will lead a discussion of the goals, vision, format of, and 
responsibility for FUN and Serious FUN lasting no more than 25 minutes.  If no consensus is achieved, 
the Chair will call for volunteers to meet separately to develop recommendations for consideration by the 
Assembly at the 11 March 2015 meeting.   



 
 

O F F I C E  O F  T H E  A C A D E M I C  S T A F F  A S S E M B L Y  

Denise Ehlen, Chair  1203 Hyland Hall  800 West Main Street  Whitewater WI 53190-1790  

Telephone 262-472-1956  Email ehlend@uww.edu 

 
IN RECOGNITION OF 
THE RETIREMENT OF 

 

WAYNE YOUNGQUIST 
 

WHEREAS, Wayne Youngquist has faithfully served the University of Wisconsin-
Whitewater since 1997; and 

 
WHEREAS, Wayne Youngquist was a highly respected colleague in the Department of 

Sociology, Criminology, and Anthropology; and 
 
WHEREAS, Wayne Youngquist used his background in TV news to serve as an expert 

instructor for the Sociology of News and Media; and  
 
WHEREAS, Wayne Youngquist also took on the teaching of Individual and Society, 

Principles of Sociology, Social Problems, Social Movements, Sociology of Religion, 
Political Sociology, Population Studies, Sociology of Law and Social Research Methods; 
and 

 
WHEREAS, Wayne Youngquist enriched the program through the creation of two additional 

courses: Sociology of Terrorism and the Sociology of Homicide; and 
 
WHEREAS, Wayne Youngquist was dedicated to student learning, and aimed to have his 

students grapple with material in a way that best served their learning; and 
 
WHEREAS, Wayne Youngquist made extra efforts for his students, including leading a 

study tour of London based on his Sociology of Homicide course; and 
 
WHEREAS, Wayne Youngquist engaged in research and recently published an article titled 

“If I had a hammer” in the Journal of Applied Social Science to argue for greater 
collaboration between the arenas of sociology and television news; and 

 
WHEREAS, Wayne Youngquist demonstrated professional commitment, dedication, and 

loyalty to the University of Wisconsin-Whitewater; and 
 
THEREFORE BE IT RESOLVED that the Academic Staff Assembly acknowledges Wayne 

Youngquist’s years of distinguished service with appreciation and gratitude; and 
 
BE IT FURTHER RESOLVED that the Academic Staff Assembly recommends emeritus 

status for our honored colleague and extends to Wayne Youngquist our best wishes for a 
long, fulfilling, and well-deserved retirement. 



 
 

O F F I C E  O F  T H E  A C A D E M I C  S T A F F  A S S E M B L Y  

Denise Ehlen, Chair  1203 Hyland Hall  800 West Main Street  Whitewater WI 53190-1790  

Telephone 262-472-1956  Email ehlend@uww.edu 

 
IN RECOGNITION OF 
THE RETIREMENT OF 

 

FREDA BRISCOE 
 

WHEREAS, Freda Briscoe has faithfully served the University of Wisconsin-Whitewater for 
25 years; and 

 
WHEREAS, Freda Briscoe has served as Director for the successful Multicultural Business 

and Minority Business/Teacher Preparation Program that has mentored and advised 
over 300 students majoring in business and/or education at UW-Whitewater; and 

 
WHEREAS, Freda Briscoe earned the University of Wisconsin System Board of Regents 

Academic Staff Excellence Award in 2013; and  
 
WHEREAS, Freda Briscoe earned the UW-Whitewater Academic Staff Excellence Award in 

2012; and 
 
WHEREAS, Freda Briscoe initiated a model summer program for incoming business 

students of color, The Summer Business Institute, which earned the Wisconsin State 
Board of Regents Diversity Award for units in 2010; and 

 
WHEREAS, Freda Briscoe created, designed, and implemented academic, career 

enhancement, and professional skills development workshops and seminars for 
multicultural students; and 

 
WHEREAS, under Freda Briscoe’s leadership the Multicultural Business Program 

increased the number of students the program served by up to 90% from when she 
began her role as director; and 

 
WHEREAS, with the collaboration of colleagues, Freda Briscoe initiated the Supplemental 

Instruction Program for the College of Business and Economics; and 
 
WHEREAS, Freda Briscoe earned and was the primary implementer of a UW System 

Closing the Achievement Gap Grant aimed at retaining students of color in the business 
school; and 

 
WHEREAS, Freda Briscoe initiated a mentoring program pairing freshmen students of color 

with College of Business and Economics faculty; and  
 



 
 

O F F I C E  O F  T H E  A C A D E M I C  S T A F F  A S S E M B L Y  

Denise Ehlen, Chair  1203 Hyland Hall  800 West Main Street  Whitewater WI 53190-1790  

Telephone 262-472-1956  Email ehlend@uww.edu 

WHEREAS, Freda Briscoe planned and implemented the Annual Multicultural Career Fair; 
and 

 
WHEREAS, Freda Briscoe co-instructed eight travel study opportunities in Ghana, South 

Africa, and Brazil, leading to some of the highest participation in international travel 
programs among students of color in the UW System; and  

 
WHEREAS, Freda Briscoe taught New Student Seminar classes from 1993-2008 and 

specifically taught the New Student Seminar section for Summer Business Institute 
students from 2009 forward; and  

 
WHEREAS, Freda Briscoe acted as a Field Reader for the U.S. Department of Education 

from 1993 forward for numerous grant applications including Upward Bound, McNair 
Scholars, Title III, and Improving Teacher Quality, Recruitment, and Preparation; and 

 
WHEREAS, Freda Briscoe served on the UW System Advisory Committee on Fringe 

Benefits from 1994-2000; and  
 
WHEREAS, as a member of the Chancellor’s Inclusive Excellence Committee and the 

College of Business and Economics Inclusive Excellence Committee, Freda Briscoe 
assisted in many different initiatives including implementation of Diversity Forum 
activities; and 

 
WHEREAS, Freda Briscoe earned the Outstanding Dedication and Service Award from the 

UW-Whitewater Black Student Union for 2009-2010; and  
 
WHEREAS, Freda Briscoe served as faculty advisor to the National Association of Black 

Accountants student chapter from 1996 forward; and  
 
WHEREAS, Freda Briscoe served as campus coordinator for the Alliant Energy FOCUSS 

Idea Competition in 2010 and 2013; and  
 
WHEREAS, Freda Briscoe chaired the Annual Martin Luther King, Jr. Commemorative 

Event Committee from 1997-2000; and 
 
WHEREAS, Freda Briscoe earned the Educator Award from the Minority Supplier 

Development Council/Partners for Profit group in 2009; and 
 
WHEREAS, Freda Briscoe earned the 2003 and 2014 Partnership Awards and the 

Educator of the Year Award in 2008-2009 and the Advisor of the Year Award in 2000 
from INROADS Great Lakes, Inc.; and 

 



 
 

O F F I C E  O F  T H E  A C A D E M I C  S T A F F  A S S E M B L Y  

Denise Ehlen, Chair  1203 Hyland Hall  800 West Main Street  Whitewater WI 53190-1790  

Telephone 262-472-1956  Email ehlend@uww.edu 

 
WHEREAS, Freda Briscoe was nominated Educator of the Year in 1999 and 2000 by UW-

Whitewater alumni; and 
 
WHEREAS, Freda Briscoe was awarded the Women of Color Award by UW System in 

1998; and  
 
WHEREAS, Freda Briscoe was recognized as the African American Educators Committee 

Outstanding Faculty/Staff Member in 1998; and 
 
WHEREAS, Freda Briscoe was recognized by the Blue Key National Honor Society in 1995 

and 1996 for her significant impact on students; and 
 
WHEREAS, Freda Briscoe received the Outstanding Faculty Award from Delta Sigma 

Theta and Alpha Psi in 1995; and 
 
WHEREAS, Freda Briscoe served on the Board of Directors of the Mid-America Association 

of Education Opportunity Program Personnel: Education Foundation Board of Directors 
from 1995-1999; and 

 
WHEREAS, Freda Briscoe served on the UW-Whitewater University Center Board from 

1995-1999; and  
 
WHEREAS, Freda Briscoe contributed generously to the UW-Whitewater Foundation 

supporting scholarships for students; and  
 
WHEREAS, Freda Briscoe served as a member of the Academic Staff Assembly from 

2008-2014, serving on the Academic Staff Development Grant Committee; and  
 
WHEREAS, Freda Briscoe demonstrated professional commitment, dedication, and loyalty 

to the University of Wisconsin-Whitewater; 
  
THEREFORE BE IT RESOLVED that the Academic Staff Assembly acknowledges Freda 

Briscoe’s years of distinguished service with appreciation and gratitude; and 
 

BE IT FURTHER RESOLVED that the Academic Staff Assembly recommends emeritus 
status for our honored colleague and extends to Freda Briscoe our best wishes for a 
long, fulfilling, and well-deserved retirement. 

 



Academic Staff Post-Progression Series Review Guidelines 
 
The Academic Staff Post-Progression Series Review is one of tools identified on the Pay Tools 
Portfolio 2014-15.  This program will help divisions identify those long-term academic staff in 
the highest rank of the title series.  It is important to note that while an academic staff employee 
may be eligible to an adjustment under this review, he/she is not entitled to a pay increase.  
Divisions also have the flexibility and are encouraged to consider equity, market, or change-in-
duties adjustments outside of this review cycle.   
   
1.  Eligibility for consideration. 
 
Central campus (OHR) will assist divisions by sending a list of eligible academic staff in early 
November every year.  Adjustments for eligible staff can be effective through the start of the 
following fiscal (A-basis) or academic year (C-Basis).   
 

(a) Academic staff five years after promotion or appointment to the highest rank of a title 
series in the same position are eligible for consideration.  For Category A positions, 
this includes the senior and distinguished titles, and those Program Manager series 
that are not currently promotional series.  For Category B, this includes the no-prefix 
titles (i.e. Researcher) when that is the highest level of the position.   

1. In the first year of implementation, all academic staff meeting the criteria 
above will be eligible for consideration for an adjustment. 

2. Going forward, the timing of review for academic staff will be based on a 
cohort approach tied to the year of promotion or appointment.  Academic 
staff will be eligible for review when they reach five, ten, fifteen, etc. 
years of service in the same position and title.  If a person has moved to a 
new position with the same title, he/she must work in the new position for 
five years to be eligible for review under this program.   

3. To be considered in the first year of this program, the academic staff 
member must have held the same position for five years as of November 
1, 2014 or earlier.   Note:  Category A academic staff may not exceed their 
pay range maximums under this program unless a formal ESR is requested 
and approved. 

(b) Academic staff whose performance is at least satisfactory.  Supervisor must complete 
the annual performance review for the academic staff member for consideration for a 
base adjustment under this program. 

 
2.  Criteria for award 
 
Adjustments made as part of the Academic Staff Post-Progression Series Review can only be 
made on the basis of internal equity, market concerns, or a substantive change in duties as 
outlined in UPPP 10:  http://www.ohr.wisc.edu/polproced/UPPP/1001.pdf   
 
Base adjustments cannot be awarded on an across-the-board basis, nor is an eligible employee 
entitled to receive an adjustment.  After determining that an academic staff member is eligible 

http://www.ohr.wisc.edu/polproced/UPPP/1001.pdf


for consideration, the supervisor must consider equity, market factors, or change-in-duties 
impacting the individual.   

• For equity, compression or other internal equity situations should be considered.   
• For market, such information may include, for example, efforts by competing universities 

or other employers outside UW-Madison to lure the academic staff employee, or 
exceptional market pressure for a high-demand niche within a larger field or discipline, or 
an individual star reputation so powerful that the academic staff member has become a 
“market-of-one.”  If such additional market considerations modify the assessment of 
market concern and its urgency, indicate how.   

• For change-in-duties, information on a substantive change to the person’s job duties must 
be evident.  The change has to be a qualitative rather than a quantitative change (as stated 
in UPPP 10.01). 

 
In addition, departments must evaluate whether the academic staff employee’s performance is at 
least satisfactory.  Although performance cannot be used as a basis for an adjustment, 
satisfactory performance is a prerequisite. 
 
3.  Review/Approval Process 
Tracking of the adjustments will be done by utilizing the Rate/Title change JEMS system.   
Divisions must choose equity, market, or change-in-duties as the reason for the salary 
adjustment.    Deans/directors must enter a brief justification for the adjustment in the rate/title 
change system.  Departments and divisions must consider the possible impact of the 
recommended salary rate on gender/race equity or other equity concerns within the unit. 
 
Amount: Adjustments will be for at least 5%.  If the adjustment is being requested solely based 
on change-in-duties, a maximum of 10% is allowed.  For Category A positions, the salary cannot 
exceed the maximum of the pay range unless a formal ESR is requested and approved.  
 
Effective Date:  Adjustments cannot be effective earlier than the first of the month  
following the receipt of the request to the Dean/Director’s office as indicated by the 
DEPARTMENT APPROVED status in the Rate/Title change system.  Adjustments will typically 
be effective no later than the start of the next fiscal or academic year after the person became 
eligible.   Requests for a later effective date due to the timing of grant renewals can be 
considered by the division.   Requests for equity, market, and change-in-duties adjustments may 
also occur outside this review window, so divisions should be encouraging departments to put 
forward requests as situations call for a review. 
 
Pay Plan Implications: An employee receiving an equity base adjustment must receive at least 
average merit compensation during the budget cycle following the base adjustment. 

 
 
 
 
 
 
Office of Human Resources-Last Updated November 2, 2014 
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This document is a revision of the UW System Undergraduate Transfer Policy, replacing the 

document last revised on  June 9, 2011, and all other prior versions.  These provisions establish 

procedures and guidelines for UW institutions to facilitate the overall transfer process for all 

students. 
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I. Introduction 
 

The University of Wisconsin System (UW System) welcomes transfer students from 

accredited colleges and universities both within and outside Wisconsin.  The UW System 

Undergraduate Transfer Policy endorses a student-centered transfer process which fosters 

educational attainment, accommodates student mobility, and provides equitable treatment of 

transfer and continuing students.  At the same time, this transfer policy recognizes legitimate 

differences among educational institutions, their missions and academic programs, and 

acknowledges institutional autonomy and program integrity. In order to maintain our 

commitment to transfer students, this policy should be reviewed periodically and updated as 

needed. 

II. Admission of Transfer Students 
 

Transfer students will be evaluated for admission through a comprehensive, 

individualized review process. This process allows institutions to admit students whose 

academic preparation, background and personal experience suggest that the student will succeed 

at the institution, benefit from that educational experience, and contribute to the educational 

environment. This review process is similar to the practice for the admission of freshmen to UW 

institutions.  (See Regent Policy 7-3, University of Wisconsin System Freshman Admissions 

Policy http://www.uwsa.edu/bor/policies/rpd/rpd7-3.htm). 

 

A.  Transfer applicants must demonstrate that they are prepared to do satisfactory academic work 

at the institution to which they are applying, and that, as members of the campus community, 

they will benefit from and enrich the educational environment and enhance the quality of the 

institution. Each applicant’s file will be given a comprehensive review.  Academic 

information considered will include the student’s post-secondary academic records, and may 

also include high school records, standardized test scores, and/or other relevant academic 

information. 

 
B.  While academic factors are the most important consideration, other factors may also be 

considered.  These factors include, but are not limited to, student experiences, work 

experience, leadership qualities, motivation, community service, special talents, status as a 

non-traditional or returning adult, status as a veteran of the U.S. military, whether the 

applicant is socio-economically disadvantaged, and whether the applicant is a member of an 

historically underrepresented racial or ethnic group. 

 
C.  Transfer students who do not qualify under the provisions above may appeal through the 

appropriate institutional appeal procedures. Institutions should publish appeal procedures in 

the catalog or another official institution publication. 

 
D.  Admission requirements into schools/colleges, academic programs or majors may exceed 

those for admission to the institution.  Such requirements for entry shall apply equally to 

continuing and transfer students. 

 
E.  Admission requirements for non-resident transfer students will be the same as those for other 

transfer students except that an institution may adopt special requirements for international 

http://www.uwsa.edu/bor/policies/rpd/rpd7-3.htm)
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student applicants.  (Note: For purposes of this policy, Minnesota students eligible for 

reciprocity are considered as residents.) 

 
F.  Regent enrollment planning policy establishes limits on non-resident enrollment (Regent 

Policy 7-3, University Of Wisconsin System Freshman Admissions Policy).  Each UW 

institution may limit the admission of non-residents to ensure that the total non-resident 

undergraduate enrollment does not exceed the Regent limit. 

 
1.   If the number of qualified non-resident transfer students exceeds the ability of the 

institution to accommodate them, or if the institution needs to ensure that priority is 

granted to students transferring from UW institutions as specified in II.F. below, the 

institution shall determine the criteria for selection from among qualified applicants. 

 
G.  For enrollment management purposes, the number of transfer students admitted may be 

controlled.  In such cases, institutional policy will determine the criteria by which limitations 

of access shall be applied, but preference for admission of transfer students shall be given to 

students transferring from the UW Colleges, and from other UW institutions where the 

student's desired major or program is not offered, subject to the limits of an institution's 

enrollment target. 
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III. Transfer Credit Principles 
 

The UW System endorses the Joint Statement on the Transfer and Award of Credit 

developed by the American Association of Collegiate Registrars and Admissions Officers 

(AACRAO), the American Council on Education (ACE), and the Council for Higher Education 

Accreditation (CHEA).  This document sets forth a number of basic assumptions regarding the 

transfer of credit between institutions, be they similar or dissimilar, as well as recommended best 

practices for developing institution-specific policies and procedures.  The complete Joint 

Statement on the Transfer and Award of Credit can be accessed online on the ACE Web site. 

 
Following the principles set forth in the Joint Statement, each UW institution should 

award transfer credit based on the combination of the quality, comparability, and applicability of 

the sending institution’s academic program. 

 
A.  Quality of the Academic Program.  The legitimacy and quality of the sending institution can 

be evaluated in part by its accreditation status.  Both institutional and programmatic 

accreditation should be considered when assessing the potential for transfer credit. 

 
1.   Institutional Accreditation. Credit is generally awarded for college level coursework 

completed at institutions accredited by a regional or national accrediting organization 

recognized by the Council for Higher Education Accreditation (CHEA).  Foreign 

institutions must be recognized by the Ministry of Education (or equivalent) in that 

country. 

 
2.   Programmatic Accreditation.  If the sending institution is accredited by a programmatic 

accrediting association recognized by CHEA, credit may be granted in the specialty of 

accreditation (e.g., art, music, etc.) if recommended by the appropriate academic 

department or equivalent. 

 
3.   Not Accredited.  Credit earned in institutions of higher education not accredited as 

outlined in A.1. or A.2. above, is generally not accepted for transfer.  However, credit 

may be granted for post-secondary work from non-accredited institutions by examination 

and/or upon departmental evaluation of course syllabi and other program information. 

 
B.  Comparability of the Academic Program.  Credit is generally awarded when the sending 

institution’s mission, type of education (occupational, liberal arts, professional), and level of 

degree (certificate, associate, baccalaureate, graduate) are comparable to that of the UW 

institution. 

 
C.  Applicability of the Academic Program.  Credit is generally awarded when the academic 

program, level of study, and course content are similar in nature and applicable to the 

academic program of the UW institution. 
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IV. Principles of Accommodation 
 

This policy endorses a student-centered transfer process designed to foster educational 

attainment, meet the needs of transfer students, and provide equitable treatment of transfer and 

continuing students. To achieve these goals, UW institutions are encouraged to apply the 

principles of accommodation detailed here. 
 

A.  For All Transfer Students 
 

 

The following principles of accommodation apply to all students transferring into a UW System 

institution: 

 
1.   Institutions should apply transfer credits to degree requirements where appropriate. 

 
2.   Institutions should recognize general education/liberal arts requirements in terms of broad 

academic areas (social sciences, humanities, natural sciences, etc.) as well as specific 

courses. 

 
3.   Institutions may award transfer credit for courses for which they do not have a 

comparable department or curricular area, or for which they do not have a direct course 

equivalent. Where appropriate, these credits should apply toward satisfying general 

education and other degree requirements. When applying a course toward general 

education/breadth requirements, the receiving institution generally applies it in the same 

category as similar courses at that institution. However, if the course fulfills a different 

category at the sending institution and the student requests that the original designation 

be applied, the request should be approved where appropriate. 

 
4.   In granting a direct equivalent to courses taken at other institutions, the attributes of the 

equivalent course should apply.  However, in determining whether to award upper level 

credit for courses completed by transfer students, institutions may apply the same 

practice used for their own freshmen and sophomores. 

 
5.   UW institutions should apply academic policies and procedures to continuing and 

transfer students in a similar manner. 

 
6.   Students may generally transfer up to 72 degree credits earned at non-baccalaureate 

institutions.  UW institutions may accept additional credits toward the degree where 

appropriate.  This does not alter policies concerning credits to be earned in residence at 

an institution. 

 
7.   UW institutions should apply the same criteria for admission to a major or program, or 

for applying a course toward a degree, to both transfer students and continuing students. 
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8.   Student course grades may be used as a factor to determine if, and how, transfer credit is 

applied, but the same principles should be applied to both transfer and continuing 

students. 

 
9.   If a student changes his/her academic major or program, all transfer credits may be 

reevaluated to determine if, and how, they apply to the new major or program. 

 
10.  All students will receive an evaluation of transfer credits.  Institutions should make every 

effort to provide this evaluation prior to enrollment. 

 
11.  When a student transfers, the receiving institution will do its own evaluation of the 

transfer work based on official transcript(s) from each institution the student attended. 

The student is responsible for submitting official transcript(s) from each sending 

institution to the receiving institution for the transfer evaluation. 

 
12. Transfer credits that have been awarded should be evaluated to determine which will 

apply to major requirements, general education/breadth requirements, competency 

requirements, or the graduation requirements of the specific program the student intends 

to pursue.  Credits which are not applicable to the requirements of the specific program 

should be noted on an official campus document. 

 
13. UW institutions should make every effort to provide admitted transfer students the 

opportunity to register with similar access to courses as continuing students. 

 
14. Students should be informed in writing of the opportunity and procedures for appealing 

any course transfer determination. 

 
 

B.  For Students Transferring Within the UW System 
 

 

The following additional principles of accommodation apply to students transferring within the 

UW System: 

 
1.   A course designated as fulfilling a general education/breadth requirement at one UW 

institution should transfer as general education/breadth at the receiving UW institution. 

This principle should apply whether or not the receiving institution has a direct course 

equivalent. 

 
2.   A course designated as fulfilling an ethnic studies requirement at one UW institution 

should apply toward the ethnic studies requirement at the receiving UW institution. 

 
3.   UW institutions should permit courses completed by UW System transfer students to 

transfer in accordance with the course equivalency in effect when the courses were taken. 

 
4.   UW institutions that permit continuing students to graduate using the catalog 

requirements in effect at the time of their matriculation should employ the same policy 

for UW System transfers using their date of matriculation at their first UW institution. 
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5.   When a student transfers within the UW System, the record of all successfully completed 

undergraduate credit courses taken by the student at UW institutions previously attended 

should be reported on the transcript or another official campus document. 

 
6.   University level courses offered through UW-Extension will transfer on the same basis as 

equivalent courses taken at UW institutions. 

 

7.   Credit for prior learning that is internally assessed and transcribed as a course equivalent 

by one UW institution will be evaluated for transfer by the receiving UW institution on 

the same basis as equivalent courses taken at UW institutions. 

 

8.   Reverse transfer is intended for students who transfer from one associate degree 

granting UW institution to another UW System institutions without completing the 

associate’s degree. The reverse transfer of credit is intended to add accumulated credits 

for the awarding of an associate’s degree at the sending UW institution. 

 

a. UW Colleges may enter into cooperating agreements for reverse transfer with other 

UW institutions.  Participating institutions will maintain the integrity of their 

separate requirements and enter into an agreement as cooperating institutions that 

includes processes for student consent and sharing student academic information. 

 

i. Students must have earned at least 36 credits at UW Colleges. 

ii. Advising to complete the associate’s degree will be done by UW Colleges. 

iii. The associate’s degree will be awarded by UW Colleges. 

iv. Students must be in good academic standing at a University of Wisconsin four-

year institution when the associate’s degree is granted. 
 

b.  UW comprehensive institutions with the authority to grant associate’s degree may 

enter into cooperating agreements for reverse transfer with other UW institutions. 

Participating institutions will maintain the integrity of their separate requirements and 

enter into an agreement as cooperating institutions that includes processes for student 

consent and sharing student academic information. 
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C.  For Students Transferring with a UW Institution Associate Degree 
 

 

For purposes of facilitating transfer between UW institutions, Associate Degrees awarded by 

UW institutions should include the minimum general education/breadth requirements defined by 

the UW System Board of Regents (Regent Policy 4-4, Minimum Requirements for an Associate 

Degree). 

 
In recognition of these common requirements, the following principles apply: 

 
1. The UW baccalaureate-granting institutions shall consider transfer students holding such 

an Associate Degree to have satisfied the university-wide general education/breadth 

requirements of the receiving institution. 

 

2.   Colleges and schools may require transfer students to complete additional general 

education/breadth requirements beyond the university-wide total if also required of 

continuing students. 

 
3.   The following may not necessarily be satisfied by the Associate Degree: 

 
a.   Competency requirements or levels of proficiency (e.g., English composition, speech, 

foreign language, math, quantitative reasoning) established by the receiving 

institution for continuing students. 

 
b.   Upper division general education courses normally required of continuing junior and 

senior students. 

 
c.   General education courses that are prerequisites to a particular program or major and 

are required of continuing students (e.g., micro and macro economics for business 

majors). 

 
d.   Requirements mandated by external professional accrediting associations or program 

approving agencies (e.g., Department of Public Instruction, Accreditation Board for 

Engineering and Technology, American Assembly of Collegiate Schools of 

Business). 

 
4.   Students who transfer with an Associate Degree awarded by a UW institution which 

includes an ethnic studies (cultural diversity) component will be considered to have 

satisfied the ethnic studies requirement at any other UW institution.  

 

5.   Transfer credits will be evaluated by the receiving institution on a course-by-course 

basis to determine if and whether credits will apply beyond the satisfaction of 

general education breadth requirements. 
 

D.  For Students Transferring From the Wisconsin Technical College System 
 

 

Credit transfer between the Wisconsin Technical College System (WTCS) and the UW System is 
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based upon the following principles: 

 
1.   Students transferring from the WTCS accredited liberal arts/collegiate transfer programs, 

to UW baccalaureate-granting institutions may generally transfer up to 72 credits earned 

at non-baccalaureate institutions.  UW institutions may accept additional credits toward 

the degree where appropriate.  This does not alter policies concerning credits to be earned 

in residence at an institution. 

 
2.   In cases where WTCS liberal arts/collegiate transfer programs award associate of 

arts/associate of science degrees that specifically align with the associate degrees 

awarded by UW institutions, the UW baccalaureate-granting institutions shall consider 

students holding such a degree to have satisfied the university-wide general 

education/breadth requirements at the receiving institution. 

 
3.   Colleges and schools may require transfer students to complete additional general 

education/breadth requirements beyond the university-wide total if also required of 

continuing students. 

 
4.   The following may not necessarily be satisfied by the WTCS associate of arts/associate 

of science (liberal arts) degrees: 

 
a.   Competency requirements or levels of proficiency (e.g., English composition, speech, 

foreign language, math, quantitative reasoning) established by the receiving 

institution for continuing students. 

 
b.   Upper division general education courses normally required of continuing junior and 

senior students. 

 
c.   General education courses that are prerequisites integral to a particular program or 

major and are required of continuing students (e.g., micro and macro-economics for 

business majors). 

 
d.   Requirements mandated by external professional accrediting associations or program 

approving agencies (e.g., Department of Public Instruction, Accreditation Board for 

Engineering and Technology, American Assembly of Collegiate Schools of 

Business). 

 
e.   Ethnic studies/cultural diversity requirement5.   UW institutions may grant transfer credit 

for general education (i.e., in communications, behavioral sciences, social sciences, 

mathematics, and natural science) offered within a WTCS applied associate degree 

program.  In determining transferability of these courses, each UW institution will take 

into account the quality and comparability of the coursework and its applicability to 

degree requirements. 

 
6.   UW institutions may grant transfer credit on a course-by-course basis, for occupational 

and technical coursework leading to an applied associate degree from WTCS programs. 

In determining transferability of these courses, each UW institution will take into account 

the quality and comparability of the coursework and its applicability to degree 
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requirements. 

 
7.   UW institutions should permit courses completed by WTCS transfer students to transfer 

in accordance with the course equivalency in effect when the courses were taken. 

 
8.   UW institutions should work with WTCS districts to identify areas where programs 

leading to an applied associate degree have direct relationships with baccalaureate degree 

programs.  Where program relationships are found to exist, transfer articulation 

agreements, are encouraged.  All such credit transfer and articulation agreements should 

conform to the "University of Wisconsin System Guidelines for Articulation Agreements 

between UW Institutions and WTCS Districts" (ACIS 6.2). 

 

9.   If an articulation agreement is in place, students in certain WTCS applied associate 

degree programs that subsequently enroll in a related UW baccalaureate degree program 

may be able to transfer related occupational and technical credits that may not transfer on 

a course-by-course basis.  These credits may transfer to other programs at that institution 

or to other UW institutions only if a similar credit transfer or articulation agreement 

exists. 

 

10.  Reverse transfer is intended for students who transfer from a WTCS Liberal Arts 

program to a UW institution without completing the associate’s degree. The reverse 

transfer of credit is intended to add accumulated credits for the awarding of an 

associate’s degree by the WTCS institution.  Participating institutions will maintain the 

integrity and authority of their separate requirements. Participating institutions will 

enter into an agreement with each other that includes processes for student consent and 

sharing student academic information. 

 
 

E.  For Students Transferring between Wisconsin institutions participating in 

Universal Credit Transfer Agreement (UCTA) 
 

1. The Universal Undergraduate Credit Transfer Agreement (UCTA) between the University 

of Wisconsin System and  Wisconsin Technical College System (WTCS) satisfies the 

requirement expressed in the 30-credit transfer  rule (Wisconsin Statutes, § 36.31(2m). 

UW institutions will collaborate to review and maintain the agreement and meet the 

statutory requirement. The agreement may be located at 

http://tis.uwsa.edu/resources/ga/universaltransfer/ .

http://tis.uwsa.edu/resources/ga/universaltransfer/
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V. Credit for Prior Learning 
 
A.   Principles of Quality Prior Learning Assessment 

 

 As with the assessment of classroom learning, the objective of prior learning assessment is 

to identify student competency related to a specific set of learning outcomes. To support that 

objective, the faculty-based Prior Learning Assessment Academic Planning and Policy Task Force 

(2011) developed a number of principles that institutions should use to guide development of 

quality prior learning assessment practices. These principles are outlined in Appendix A. 

 

B.  Each UW institution should provide transfer students the same opportunities as continuing 

students to demonstrate their competence through the use of internally and/or externally 

developed tests, ACE credit recommendations for military and non-military training, 

portfolio assessment procedures and/or other competency based alternatives. 

 

C.  UW institutions may grant credit for educational accomplishment attained in extra-      

institutional settings (e.g., military, professional development, work-place training, etc.) on 

the basis of an internally developed assessment such as department exams and portfolio 

review; internal review of recommendations from organizations such as ACE’s Center for 

Adult Learning and Educational Credentials or the Council for Adult and Experiential 

Learning (CAEL);  or externally assessed standardized exams such as Advanced Placement 

(AP) or College Level Examination Program (CLEP).  All credits awarded by the 

institution based on extra- institutional accomplishment must be clearly indicated on the 

student transcript. 

 

D.  Each institution will retain the prerogative to establish proficiency score levels, courses for 

which credit by examination is deemed appropriate, limitations of credit allowed, policies 

regarding testing fees, and other related policies that are consistent with the characteristics, 

ability and achievement of the particular student body at the institution. 

 
E.  Transfer of Credit for Prior Learning 

1. Undergraduate credit for prior learning that is internally reviewed, assessed, and 

transcribed as a course equivalent by one UW institution will be evaluated for transfer 

credit by all UW institutions in accordance with the Transfer Credit Principles found in 

Section III and the Principles of Accommodation found in Section IV of this policy. 

 

a. The receiving institution will determine the course equivalent credits they will grant 

to the student and how the credit will apply to the degree, guided by existing 

institutional policies. 

 

b. UW institutions will advise students that the receiving institution will review credits 

transferred and determine how the credit will apply to the degree. 

 

2. Students who are awarded credit on the basis of external standardized assessment should 
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be informed that in the event of transfer, they should expect the receiving institution to 

reevaluate the original exam score transcript. 

 

The receiving institution will determine if, and how, such credit will be applied to the 

degree in accordance with applicable institutional and UW System policy. 

 

F.   Transcription of Credit for Prior Learning 

 

1. Internal Assessment and Reviews 

 

When an UW System institution grants credit for prior learning on an internal assessment 

conducted by their faculty or instructional staff, the institution will: 

 

a. Record the credit awarded as a course equivalent, except in instances when the 

competencies assessed and credit awarded cannot be linked to a specific course 

equivalency. In such instances, the UW System institutions may determine how the 

credits awarded will be articulated on the transcript. 

 

b. Utilize a common systemwide “other credit” category that will serve to internally 

identify credits awarded for an internal prior learning assessment by portfolio review, 

department exam, or review of ACE credit recommendations for military and non-

military training. 

 

c. List credit awarded by internal prior learning assessment at the top of the transcript, 

as the respective course equivalent, and within the “other credit” category. 

 

d. Establish methodologies to collect aggregate and student-level data that will aid 

institutional and System-wide prior learning assessment evaluation efforts. 

 

2. External Standardized Examinations 

 

When an UW System institution grants credit for prior learning based on an external 

standardized exam (e.g., AP, CLEP, etc.), the credit should be indicated on the student 

transcript and the equivalencies clearly articulated. 

 

(See also Board of Regent Policies#4-11 Advanced Placement, #7-2 Recognition of 

International  Baccalaureate Program, and #4-17 Advanced-Standing Credit for Project Lead 

the Way Courses.) 
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VI. Institutional Responsibilities Regarding Transfer Information 
 
A. The Transfer Information System (TIS) is a source for official UW System institutional 

undergraduate course and program information. Institutions will provide information and 

data necessary to keep TIS current and accurate. 

 

B. UW institutions will work with UW System annually to maintain the Universal Credit 

Transfer Agreement (UCTA) and transfer equivalency data maintained in TIS. 

 
C.  UW institutions should provide timely information to UW System about all new programs 

and curricular changes.  The institution initiating curricular action should consider the effects 

of program development or modification on potential transfer students. 

 
D.  UW institution transfer information should be explicitly stated on the institution’s website 

and in other appropriate sources.  Changes in admission and/or program requirements should 

be announced and well publicized prior to implementation. 

 
E.  Copies of new and updated transfer articulation agreements should be sent to the UW System 

Office of Academic and Student Affairs. 

 
F.  The UW System Office of Academic Affairs will coordinate system-wide transfer policy and 

procedures.  Questions about interpretation of transfer policy and procedures should be 

referred to that office.  
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VII. Glossary of Terms 
 
Terms included in this glossary are defined for purposes of this policy and may not be consistent 

with definitions used in other settings. 

 
30-Credit Transfer Rule 

Wisconsin Statutes, § 36.31(2m) went into effect July 1, 2014, requiring the UW System 

and Wisconsin Technical College System (WTCS) to “implement an agreement that 

identifies core general education courses totally not fewer than 30 credits” that are 

“transferable and would satisfy general education requirements at the receiving institution 

or college, between and within each institution, college campus and technical college.”  

 

Academic Program 

A specifically designed curriculum leading to the attainment of a degree, area of 

specialization, or certificate. 

 
Accreditation 

A process of external quality review created and used by higher education to scrutinize colleges, 

universities and programs for quality assurance and quality improvement. 

 
Institutional Accreditation 

The review and certification of an institution by a regional or national accrediting body. 

 
Programmatic Accreditation 

The review of a specific program (e.g., art, music), profession (e.g., engineering, 

nursing), or freestanding school (e.g., law, medicine) by a professional organization that 

accredits programs in a particular field. 

 
Applied Associate Degree 

A degree awarded by WTCS and other technical institutions upon completion of a 

program that combines general education and occupational/technical courses and 

requirements, designed to lead directly to employment in a specific field. 

 
Articulation Agreement 

An agreement that is generally between WTCS  and UW institutions allowing for transfer 

of credit, either as course-by-course and/or as a block of credits.  These agreements are 

usually program to program and designed to grant advanced standing in a specific major. 

 
Attribute 

A designation assigned to courses offered at an institution. An attribute may designate a 

course as meeting a requirement, such as breadth, general education, or ethnic studies, 

may denote the level at which the course is offered, or may in some other way describe 

the characteristics of a course. 

 
Baccalaureate institution 

A four-year, bachelor degree granting institution. 

College/School/Graduation Requirements (see Requirements) 
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Competency/Proficiency Requirements (see Requirements) 

 

Continuing Student 

A student who maintains continuous enrollment at the same institution, while working 

towards program/degree completion (as distinct from a transfer student.). 

 
Course-by-course 

The evaluation of transfer courses one-by-one rather than as part of a block of credits. 

 
Credit by Examination 

Credit awarded as the result of learning demonstrated through the successful completion of   

an external standardized exam (e.g., CLEP, AP, IB, etc.) or internal department exam. 

 
 
Credit for Prior Learning 

Credit awarded for college-level knowledge and skills acquired through extra- 

institutional settings. 
 
Credits 

 

 

Semester hour units (distinct from quarter or trimester). 
 
Cultural Diversity Requirements (see Requirements) 

Degree Requirements (see Requirements) 

Department Exam 

     Exams developed by an academic department or program that awards credit for prior 

    learning through the assessment of learning outcomes associated with a particular course  

    or academic program curriculum. 

 

Ethnic Studies Requirement (see Requirements) 

 
General Education/Breadth Requirements (see Requirements) 

 
Institutional Accreditation (see Accreditation) 

 
Liberal Arts/Collegiate Transfer 

A term defining the WTCS programs that offer an associate of arts or associate of science 

degree and/or prepare the student for transfer to a baccalaureate program (previously 

referred to as a WTCS College Parallel program). 
 
Major 

 

 

A field of specialization in undergraduate studies, with specific course requirements, 

which may be fulfilled by transfer coursework. 
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Non-Baccalaureate Institution 

Two year, associate degree or certificate granting institutions. 

 
Non-Resident Student 

A student who does not meet the requirements for paying in-state tuition rates as defined 

by state statute. 

 

Occupational/Technical Coursework 

Courses associated with a program offered at a technical college or institution where the 

program has a specific focus on job related topics. 

 
Official Campus Document 

Summaries, transcripts, degree audits, or other documents displaying transfer credit, 

either as an electronic or hard copy version. 

 

Portfolio 

   An organized collection of materials developed by a learner that describes, records,  

   and verifies learning achievements as well as personal goals. 

 

Prior Learning Assessment (PLA) 

 

 A process to evaluate learner competencies acquired by a student through formal 

and  non-formal learning experiences that occurred outside of the college classroom. 

Within the setting of an institution of higher education, the assessment  evaluates 

whether the demonstrated learning outcomes are comparable to those required as 

part of a college-level course or academic program. 

 

  Common formats of PLA may fall into the following categories: 

 

1. External assessment by exam – An external organization assesses prior learning  

through the administration of a standardized exam (e.g., AP, IB, Project Lead the 

Way, CLEP, Excelsior, or DSST). 

2. External assessment and credit recommendations – The primary example of such  

external credit recommendations are those completed by the American Council 

on Education (ACE) that assesses military and corporate training experiences; 

3. External assessment by portfolio assessment – The assessment of college-level  

learning that is conducted by an external organization such as the Council on  

Adult and Experiential Learning’s (CAEL) Learning Counts program. 

4. Internal assessment by exam or portfolio assessment – The assessment of 

college-level learning that took place external to the institution that is assessed 

and credit awarded internally by the institution. 

Programmatic Accreditation (see Accreditation) 

Receiving Institution 

The institution to which the student is transferring. 
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Resident Student 

A student who meets the requirements for paying in-state tuition rates as defined by state 

statute. 

 
Requirements 

 
General Education/Breadth 

A category of requirements within a degree program that seeks to instill in 

students a "breadth" or range of knowledge in several disciplines (e.g. humanities, 

natural sciences, social sciences). 

NOTE: The term “general education” can be used in a wide variety of ways and 

UW institutions do not use the term identically.  It may be used very broadly to 

encompass several kinds of requirements, or narrowly to include only very 

specific requirements. 

 
College/School/Graduation 

A set of requirements that may be university-wide and/or determined by a 

college/school or program for completion of a degree by students enrolled in that 

college/school. 

 
Competency/Proficiency 

A category of requirements, within a program, that seeks to establish a minimum 

level of student proficiency in certain disciplines (e.g., English composition, 

speech, foreign language, math, quantitative reasoning). 

 
Cultural Diversity 

Similar in nature to Ethnic Studies requirement, but may also include coursework 

covering other international or national immigrant groups. 

 

Degree 

  The combination of requirements necessary to be awarded a degree. 

 

Ethnic Studies 

UW System graduation or general education requirement for coursework centered 

on African-American, Hispanic/Latino, Asian-American, or American Indian 

populations in the U.S.   

 

   University-wide 

Requirement(s) that must be completed by all undergraduate degree students 

enrolled at the institution. 

 
Reverse Transfer 

Refers to the post-transfer recognition of college credits that are counted toward conferral 

of an associate’s degree after a student transfers from an associate’s degree granting 

institution to a baccalaureate granting institution in pursuit of a bachelor’s degree. 
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Sending Institution 

The institution to which the student is transferring. 

 
Transfer Credit 

Credit earned at one institution accepted in transfer at another institution. 

 
Transfer Student 

A designation given to a degree-seeking student who transfers credit from another 

institution of higher education, other than credits earned solely during summer session or 

while enrolled in high school. 

 
University-wide Requirements (see Requirements) 
 
Universal Undergraduate Credit Transfer Agreement (UCTA)  

The annually reviewed and renewed agreement between UW System and Wisconsin    
Technical Colleges System (WTCS) that describes the history, process and course sets to 
meet the requirements of the 30-Credit Transfer Rule (Wisconsin Statutes, § 36.31(2m)). 

 
UW Institution Associate Degree 

An associate of arts and science degree awarded by UW institutions which meets the 

minimum requirements approved by the UW Board of Regents. 
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Appendix A: Principles and Guidelines for Quality Prior Learning 

Assessment 
 

 As with the assessment of classroom learning, the objective of prior learning assessment is 

to identify student competency related to a specific set of learning outcomes. To support that 

objective, the faculty-based Prior Learning Assessment Academic Planning and Policy Task Force 

(2011) developed a number of principles and guidelines that institutions use in the development of 

quality prior learning assessment practices. These principles and guidelines were informed by 

prior learning assessment (PLA) practices and procedures in place at University of Wisconsin 

(UW) System institutions, peer systems and institutions and, in part, on the standards established 

by the Council for Adult and Experiential Learning (CAEL). Additionally, they were developed in 

alignment with criteria for accreditation and assumed practices established by the Higher Learning 

Commission and the joint transfer principles established by the American Council for Education 

(ACE), the American Association of College Registrars and Admissions Officers (AACRAO), 

and the Council for Higher Education Accreditation (CHEA). 

 

UW System Prior Learning Assessment Academic Policy and Planning Task Force 

Recommendations and Findings (2011). UW System Office of Academic and Student Affairs 

maybe found at: 

http://web.uwsa.edu/assets/sites/pla/docs/pdfs/PLA%20Task%20Force%20Report%20v.7.7.8.11.p

df 

Examples of these principles of quality prior learning assessment include: 

 

     Establish and articulate clear basic principles regarding credit for prior learning. 

     Credit for prior learning is awarded based on assessed learning outcomes, not for 

experience. 

     Credit for prior learning is documented and represents college-level achievement and 

competency of learning outcomes that are equitable to those assessed within a 

conventional college-level course. 

     Credit for prior learning assessment is based on standards and criteria that measure 

appropriate levels of learning and uses established practices and methodologies. 

 Credit for prior learning assessment is conducted by appropriate academic subject 

matter or credentialing experts. 

 Institutions articulate to students their credit for prior learning options and processes and 

advise students as to how credit earned through prior learning assessment will be 

applied to a student’s academic program.    

 

Prior Learning Assessment Academic Guidelines  

 

Guided by these PLA academic principles, the PLA Task Force recommended that each UW 

System institution establish and implement guidelines and develop policies and procedures 

regarding awarding credit for prior learning. The following reflects the Task Force’s recommended 

guidelines for the major categories of PLA – nationally recognized exams, course-specific 

examinations designed by an institution’s faculty, and credit by portfolio review. 

 

A. Nationally Recognized Standardized Exams 

http://web.uwsa.edu/assets/sites/pla/docs/pdfs/PLA%20Task%20Force%20Report%20v.7.7.8.11.pdf
http://web.uwsa.edu/assets/sites/pla/docs/pdfs/PLA%20Task%20Force%20Report%20v.7.7.8.11.pdf
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Each UW System institution provides opportunities for admitted students to demonstrate 

college-level learning through nationally recognized standardized examinations. Guidelines to 

support this practice include: 

 

1. UW System institution policies specify the type of standardized credit by standardized 

examination opportunities that are available to an admitted student. 

2. Recognized exams may include, but are not be limited to the following options - 

 Advanced Placement (AP) examinations; 

 International Baccalaureate (IB) examinations; 

 College Level Examination Program (CLEP) examinations; 

 Excelsior/UExcel examinations (f.k.a. Regents College Exams); 

 DSST (f.k.a. DANTES). 

3. Minimum scores required to earn credit be established and published by individual UW 

System institutions and are be easily accessible and available to students. 

4. Information specifying how specific exams and scores will apply to the student’s 

   academic program is easily accessible and available to students. 

 

B. ACE Credit Recommendations 

 

Each UW System institution may provide opportunities for an admitted student to 

demonstrate college-level learning through the review of previously completed military and non-

military training reviewed by the American Council on Education (ACE).  

 

1. UW System institutions specify which courses are available for credit utilizing the ACE 

Credit Recommendations, and those that may require supplemental assessments. 

2. UW System institutions develop a process for students to initiate a request that a course be 

considered for PLA using ACE credit recommendations and any supplemental assessments. 

3. Credit may be awarded following an evaluation of the ACE credit recommendations and 

supplemental assessment by an individual faculty member or by a team of faculty members 

and/or other selected personnel with expertise in the subject matter to be evaluated. 

4. Information specifying how credit earned through ACE credit recommendations that will be 

applied to a student’s academic program is easily assessable and available to the student. 

 

C. Course-specific Examinations Designed by Institution’s Faculty   

 

Each UW System institution may provide opportunities for an admitted student to 

demonstrate college-level learning through course-specific examinations designed by an 

institution’s faculty. Guidelines to support this practice include: 

 

1. UW System institutions specify which courses are available for credit by faculty-designed 

examination. 

2. UW System institutions develop a process for students to initiate a request that a course be 

considered for PLA by faculty-designed exam. 

3. Evaluation of the examinations will be carried out by the appropriate content area expert. 

4. Minimum standards required to earn credit by course-specific examinations be set by 

individual UW System institutions and their faculty and are easily accessible and available 

to students. 
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5. Information specifying how specific exams and scores will apply to the student’s academic 

program is easily accessible and available to students. 

 

D. Credit by Portfolio Review 

 

UW System institutions may elect to offer a student the opportunity to earn college credit through 

portfolio review. If a UW System institution or program provides this option, the following 

guidelines are recommended: 

 

1. Specify which courses or programs qualify for credit by  

portfolio review and in what degree program areas the credit may be applied. 

2. Offer a course or other form of instruction designed to teach a student how to prepare an 

effective portfolio. 

3. Credit may be awarded for completion of a portfolio development course independent of 

the outcome of the assessment of the portfolio. 

4. Credit awarded that is based upon portfolio review meets the following criteria: 

a. Credit is granted for college-level learning obtained during work or other 

experience, not for the experience itself. 

b. The learning is documented and represents college-level achievement. 

c. Under most circumstances, credit is awarded without grades. 

d. If the assignment of a grade is deemed necessary or appropriate, the grade 

reflects the quality of the prior learning and not the quality of the portfolio design. 

5. Credit may be awarded following an evaluation of the portfolio by an individual faculty 

member or by a team of faculty members and/or other selected personnel with expertise in 

the subject matter to be evaluated. 

6. Information specifying how credit earned through portfolio assessment that will be applied 

to a student’s academic program is easily assessable and available to the student. 

 

Additional PLA Guidelines 

 

In addition to these PLA academic guidelines, the PLA Task Force recommended that the 

following 

guidelines are followed by all UW System institutions. These guidelines apply to both academic 

planning and non-academic planning areas.  

 

 Academic Planning 

 

1. Personnel involved in prior learning assessment pursue and receive adequate 

  training and continuing professional development for the functions they perform. 

2. Ensure PLA transfer policy and practices are consistent with the 

UW System Undergraduate Transfer Policy - Academic Information Series (ACIS) 6.0.   

3. Transcription of PLA conform to standards to be established by UW System policy. 

4. UW System institutions consider if and how prior learning assessment will be 

incorporated within new academic program proposals. 

5. The UW System establish and maintain a system-wide repository of UW System 

institution course-specific exams. 

 

 Non-Academic Planning  
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1. UW System institutions develop and set PLA fee guidelines to support institutional 

development of fee policies that are consistent and equitable across the System. 

2. UW System and institutions identify and assess the impact that PLA award and fee 

structures will have on student financial aid planning and aid eligibility. 

3. UW System institution practices recognize, support, and encourage the contribution 

of faculty/staff involved in PLA. 

4. Opportunities and policies related to PLA be widely disseminated to students. 

5. Advising practices include processes to ensure policies, procedures, and criteria 

applied to PLA, including provision for appeal, are fully disclosed and prominently 

available to all parties involved in PLA. 

6. UW System institutions collect information to recognize, assess, and create market 

demand for PLA programs. 

 



Academic Staff Assembly

2014-15

Last Name First Name Term Exp NI/I

1 Ehlen Denise 2016 NI

2 Flanagan Michael 2015 NI

3 Ogunsola Elizabeth 2015 NI

4 Meissen Kara 2015 NI

5 Kriska Nadine 2015 I

6 Rivers Carmen 2015 I

7 Weber Curt 2015 I

8 Tumbarello Terry 2016 NI

9 Fragola Patricia 2016 NI

10 Arneson-Baker Tracy 2015 NI

11 Drucker Thomas 2016 I

12 Saffold Jonathan 2016 I

13 Bowen Deborah 2015 I



 

 

TENTATIVE 2015 ELECTIONS TIMETABLE [3 FEBRUARY 2015] 

o Wednesday 11 February 2015:  Notice of Election and Application/Nomination Form 
reviewed by Assembly (approval secured prior to dissemination date). 

o Wednesday 11 March 2015: Notice of Election and Application/Nomination Form 
distributed to all eligible academic staff. 

o Wednesday 1 April 2015: Nominations submitted to Denise Ehlen, Academic Staff 
Assembly Chair, by mail to 1201 Hyland or via email to ehlend@uww.edu.  Electronic 
and paper nomination forms submitted by 3:00 pm.  

o Wednesday 8 April 2015: Electronic ballot released.  Staff may contact Denise Ehlen, 
Assembly Chair, to request ballot link or paper ballot.  

o Friday 17 April 2015: Electronic and paper ballots submitted to Denise Ehlen, Assembly 
Chair, by 3:00 pm. 

o Wednesday 22 April 2015: Ballots tallied and election results reported to/ratified by the 
Academic Staff Assembly. 

o Friday 24 April 2015: Nominees notified of election results. 

o Wednesday 6 May 2015: Newly elected Assembly members participate in first meeting. 

 



 
 

 

800 West Main Street  |  Whitewater, WI 53190  |  www.uww.edu 

 
  NOTICE OF ACADEMIC STAFF ASSEMBLY ELECTION AND NOMINATION FORM 

 
TO  Academic Staff  

 
FROM  Academic Staff Elections Committee 
 
SUBJECT Call for Nomination of Candidates for the Academic Staff Assembly Election 
 
DATE  11 March 2015 
 
 

 
Academic Staff members are invited to consider running for election to the Academic Staff Assembly.  
To be eligible, candidates must hold a 50% or greater appointment.   
 
Eight (8) Assembly members will be elected in this cycle (see http://bitly.com/ASBylaws for more 
information).  Each will serve a two-year term.  Terms will become effective with the first meeting of the 
ASA on May 6, 2015 and end with the last meeting in 2017. 
 
The new members will be introduced to the Assembly at the May 6, 2015 meeting. The Assembly 
meets in the University Center from 12:00 pm to 1:45 p.m. every other Wednesday (on average) during 
the academic year.   
 
To learn more about the Assembly, please visit www.uww.edu/asa. If you have questions or would like 
additional information, please contact Patty Fragola, Academic Staff Assembly Elections Committee 
Chair/Liaison (fragolap@uww.edu) or Denise Ehlen, Academic Staff Assembly Chair 
(ehlend@uww.edu).   
 
To be included on the ballot or to nominate someone, please complete and submit the form below and 
return it to Denise Ehlen, Assembly Chair, 1203 Hyland Hall, x1956, or via email as an attached word 

document to ehlend@uww.edu.  
 

ALL COMPLETED NOMINATION FORMS (paper or electronic) 
MUST BE RECEIVED BY WEDNESDAY 1 APRIL 2015. 

 

http://bitly.com/ASBylaws
http://www.uww.edu/asa
mailto:fragolap@uww.edu
mailto:ehlend@uww.edu
mailto:ehlend@uww.edu


 

 

2015 ACADEMIC STAFF ASSEMBLY NOMINATION FORM 

 

1.  To nominate yourself please respond to ALL of the following items:   
 
 (The information you provide will be distributed with the ballots.)    

 

Name:         

Status* Instructional Non-Instructional  

Phone Number and Email 472-           @uww.edu 

Years at the University of Wisconsin-
Whitewater 

      

Title       

Department       

Campus Address       
 
* An academic staff member holding an appointment in two or more designated areas will be a candidate for election in the area of 
the higher percentage.  

 
Background Information: 

      

 
Previous Assembly Member:      No Yes, (If yes, please list contributions you made to the Assembly.)  

      

 
Campus Activities/Committees:  

      

 
Why are you interested in becoming an ASA member and what can you contribute to the ASA?  

      

 
 



 

  

2.  To nominate an academic staff member other than yourself please respond to ALL of the 
following items:  
 

Name of Nominee       

Phone Number and Email 472-           @uww.edu 

Department       

Status* Instructional  Non-instructional 

 
* An academic staff member holding an appointment in two or more designated areas will be a candidate for election in the area of 
the higher percentage.  

 
Reason for nominating:  

      

 

Name of Nominator (Optional)       

 

 
COMPLETED APPLICATION/NOMINATION FORMS MUST BE RECEIVED BY  

WEDNESDAY 1 APRIL 2015 
 

Paper forms must be received by 3:00 p.m. and electronic forms by midnight. 
 

SEND COMPLETED FORMS TO  
 

Denise Ehlen, Academic Staff Assembly Chair 
1203 Hyland Hall, x1956 

 
or send via email as an attached Word document  

to ehlend@uww.edu.  
 
   

mailto:ehlend@uww.edu



